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High School

Log onto the Parsippany-Troy Hills Parent Access website—> https://parents.pthsd.k12.nj.us
Click the Scheduling tab in the top Blue Bar.
Click the Request tab to select course requests.

Review the recommendations that your child’s teacher has made. The Course Selection Bulletin is
available to examine graduation requirements, course descriptions, prerequisites, and course
sequencing before selecting courses.

The Course Selection Book 2018-2019 can be found on the District’s Web page = Academics =
Secondary Scheduling. http://www.pthsd.k12.nj.us/academics/secondary scheduling

If you disagree with one of the teacher recommendations, click Request a Course and select the
course you would like. Please see your counselor to determine if a Course Waiver Form is needed.

If you agree with the recommended course, you do not need to do anything.
Students need to enter five electives in order of preference using the Priority box.

You are encouraged to add notes in the Additional Information box. Your guidance counselor will
be able to view these notes when reviewing your request.

All Students/Parents MUST complete this Course Registration Process by clicking the “Submit”
button on the scheduling request tab. After you click the “Submit” button, you must type the word
ACCEPT in all capitals and click ok. This is your electronic signature.

A School Messenger alert will announce when final schedules are available.

If you have any questions or concerns, please contact your school counselor


https://parents.pthsd.k12.nj.us/
http://www.pthsd.k12.nj.us/academics/secondary_scheduling

Scheduling

“Scheduling” in the Parents Module is all about Next Year Scheduling.

2% STUDENT DATA

Summary Assessments Awendance Grading Discipline Gradebook = Scheduling | Documents Forms Conferences  Letters

Daily, Caitlin [

Genesis Parents Module 2.0

SCHEDULING REQUESTS

Caitlin has been assigned 1o grade 12 and will atend Genesis High Scheol in 2013-14

Scheduling choices are for the selected
student..

Caitlin's 2013-14 Schedule

Please printthis our, sign it and return it to your child's guidance counselor,

W FERIOD m DAYS m TEACHER

Mo courses have been scheduled yet

Caitlin’s Course Requests for 2013-14 4 o

These courses have been requested for the next schosl year.

e o s o
Scroll down to see course

A “ i Recommended by: Dilts, Rich .
10495 | *ENGUSHA AR | 5000 Current Course: 10495 - “ENGLISH 4 AP recommendations for vour student.

13609 TRIGONOMETRY 2.500
13797 *CALCULUS AP 7.000

Recommended by: Dilts, Rich

4 * Al
ks e 2000 Current Course: 14577 - *PHYSICS HON

23678 WEBB PAGES 5.000
27044 PE 4/5C! 3.000

Viewing Next Year Requests, Recommendations and Schedule

The screen shows you your student’s course requests for the next school year (e.g. 2018-
19 if this year is 2017-18), teacher recommendations, if there are any, as well as their “next year”
schedule once one has been created.

There are three things listed on this screen:

1. Your student’s list of course requests for next year. These can be printed out.

2. The teacher a course was recommended by — if there was a teacher recommendation.
Teacher Recommendations will appear at the very bottom of the screen.

3. Your student’s actual schedule for next year. Once the student’s actual schedule for next
year is ready, it will be displayed on this screen as well. This may not happen during the
current school year. When the next year schedule is ready, you will be able to print it out as
well.

Courses Recommended but Not Requested

The very bottom of the Scheduling screen may contain a list of courses that teachers recommended
for your student but which they decided not to request and not to take. Scroll down to see this list.
This list will only appear if a teacher recommends a course for your student and your student
decides not to take the course. The course is then “not requested” so that it will not be scheduled
for your student.
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Making Next Year Course Requests

You may make course requests from the “Requests” screen:

4% STUDENT DATA

Summary Assessments Attendance Grading Discipline  Gradebook = Scheduling = Decuments Forms  Conferences  Letters

SChedU“ng SELECT STUDENT:| Daily, Caitlin [

Genesis Parents Module 2.0

=
SCHEDULING @
- AR LR Please check this bax if you approve your student's course requests

School:  Genesis High Schoal  Genesis High School Accept
Grade: 12 12

Choose courses to request below:

mmended by tescher L typerenr 0 Remove my request

@ Recomn
m REQUESTED BY | COURSE CREDITS | EARNED TO DATE | TOTAL NEEDED FOR GRADUATION | PRIORITY | ADDITIONAL INFORMATION -

English Subject Area

10495 *EMGLISH 4 AP O Autry, Al Bl
10309 COMPOSITION & Demo, Genesis 25 L]
10 20 Request a course
Math Subject Area
13797 *CALCULUS AP @ Antonelli, John 7
13679 *COLLEGE ALG &L Dempo, Genesis 25 v

12 20 Request a course

US History Subject Area
13315 SOCIOLOGY 9 Barry, JackL 5 E

The Requests screen lets you choose courses to request for the next school year.

Making Course Requests
To view the available courses for a subject —to see the course catalog — click on the “Request a
Course” button for that subject:

™
Choose courses to request below:
@ recomem ayrescner L ey parent . memove my request
e oo sneroon oo e e |
English Subject Area
10495 *ENGLISH 4 AP O Autry, Al 5
10509 COMPOSITION L Demo, Genesis 25 L i
10 20 Request a course
Math Subject Area
13797 *CALCULUS AP @ Antonelli, John 7
13679 *COLLEGE ALG L Demo, Genesis 25 L)
12 20 _Requesta course
US History Subject Area
15315 SOCIOLOGY @ Barry, Jack L 5
15309 PHILOSOPHY L Deme, Genesis 25 L 1
15502 MewJersey History L Demo, Genesis 2.5 L)
20 r —t = - Request a course
. Click the REQUESE & COUTSE |ink to 1
14505 *PHYSICS AP @ Barrett, Bob 5 see the course catalog for the selected
14577 *PHYSICS HON L Demo, Genesis 6 subject area. L]
14595 *PHYSICS AP L Demo, Genesis 5 L
6 20 Request a course il
World Languages Subject Area
12370 *SPANISH 5 HON @ Anderson, Mat 5
12270 *FRENCH 5 HON L Demo, Genesis 5 LJ
5 10 Request a course
Visual/Performing/Practical Arts Subject Area
10 10 Request a course
Phys. Ed. Subject Area d
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This is a test of the Parent Access message for English .
Course catalog for English:

Status lcons: O Recommended by a teacher L Already requested

conE m EREDITS m STATUS FRIORITY ABDITIONAL INFORMATION _
10175 *ENGLISH 1 HON 5 Honors : Request This Course

10275 *ENGLISH 2 HON 5 Henors Does not meet course pre requisites |
10375  *ENGLISH 3 HON 5 Honors Does not meet course pre requisites

10495 *ENGLISH 4 AP 5 o Does not meet course pre requisites

6LA | 6th Grade Language arts 0 09 10 11 12 I = ]

10510 ADV COMPOSITION 25 [ = e

10549 BRITISH LITERATURE 25 [ [=] [ ]

10500 COMPOSITION 25 z Already Requested

10568 CONTEMP LIT 25 [ =

10865 CREAT DRAMAITHEATER 5 [ B |

10033 CREATWRITING 25 112 r =

10884 CREAT WRITNG 132 5 [ E |

10165 | ENGLISH 1 AC 5 v

10135  ENGLISH 1 HSPA 5 | |4
10265 ENGLISH 2 5 [ [«] | ]

10245 ENGLISH 2 AC 5 [ = e

10235 ENGLISH 2 HSPA 5 I I |

10365 ENGLISH3 AC 5 [ = e

10355 ENGLISH 3 BIT 5 [ I |

l

—
The Course Catalog screen lists all the available courses in the subject area — English for example.

Deciphering the Course Catalog
Each line in the course catalog provides the following information:

CODE m CREDITS m STATUS PRIORITY ADDITIONAL INFORMATION

iI

10175 | *ENGLISH 1 HON 5  Honors t This Course
10275 *ENGLISH 2 HON 5 Honors Does not meet course pre requisites
10375 | *ENGLISH 3 HON 5  Honors Does not meet course pre requisites
10495 *ENGLISH 4 AP 5 S] Does not meet course pre requisites
6LA 6th Grade Language arts 0 03 10 11 12 | lzl | | Reguest This Course
10510  ADV COMPOSITION 2.5 | |ZI [ | Request This Course
10549 | BRITISH LITERATURE 2.5 :l | | Request This Course
10509 COMPOSITION 2.5 i Already Requested
10569 | CONTEMP LIT 2.5 | |Z| [ | Request This Course

Course Code — The course number in the school’s catalog.

Course Name or description — The name of the course.

Credits — How many credits is it worth?

Type or level of course (e.g. Honors or AP)

Grades — Which grade levels (e.g. 10t grade) is the course aimed at?

Status — Has this course been recommended for your student? Have they already
requested it?

Priority — A drop down that allows you to select your priority for the course.

Additional Information — A place where you can enter a short note about your choice.
Selector or Message — This either provides you with a “Request this Course” button or the
reason why the student cannot request it. For example, because it is already one of their
requests, or they do not have the prerequisites for the course.
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If a course can be requested, the “Request this Course” button will be available. Click this button
to choose the corresponding course:

10175 | *ENGLISH 1 HON Honors

10275  *EMNGLISH 2 HON 5 Honors Does not meet course pre requisites
10375 | *EMNGLISH 3 HON 5  Honors Does not meet course pre requisites
10495 *ENGLISH 4 AP 5 O Does not meet course pre requisites
aLA 6th Grade Language arts 0 09 10 11 12 | |ZI | |

10510 ADV COMPOSITION 2.5 | lzl [ |

10549 | BRITISH LITERATURE 2.5 :l | |

10509  COMPOSITION 2.5 i Already Requested

10569 | CONTEMP LIT 2.5 | |z| | | Request This Course

When you click on a button, you will be asked to confirm your choice:
(€ The page at 192.168. ].229&'Jﬂlsays.- [

Request 105697

[ QK ]’ Cancel l

Click “OK” to add the course request or “Cancel” to cancel it.
Once you have made a request, the “Requests” screen is updated with your choice:

O Recommended by reacher L Requested by parent L Remowve my request

m REQUESTED BY | COURSE CREDITS | EARNED TO DATE | TOTAL NEEDED FOR GRADUATION | PRIORITY | ADDITIONAL INFORMATION -

English Subject Area
10495 *EMGLISH 4 AP O Autry, Al 5
10508 COMPOSITION & Demo, Genesis 25 L

10 20 Requesta course

Prioritizing your Choices
The Course Catalog screen contains a “Priority” drop down for each course and an “Additional
Information” field.

CODE NAME CREDITS  TYPE GRADES STATUS PRIORITY ADDITIHONAL INFORMATION

10175 *ENGLISH 1 HON 5 Honors = |

You can prioritize your choice by selecting a priority. The “Priority” checkbox lets you pick a

number between 1 —the highest —and 5 — the lowest — to indicate the order of your choices.
6LA 6th Grade Language arts 0 0% 10 11 12

10510  ADV COMPOSITION 2.5 | |
10545  BRITISH LITERATURE 2.5 | |
NS0 COMPOSITION 25 : 5 (Lowest) Blraady Rannactad

You can also put a short note in the Additional Information field. Your child’s guidance counselor
will be able to see both the priority and the short note.
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Acknowledge you are finished

When finished with your selection and review, all Students/Parents MUST complete this Course
Registration Process by clicking the “Submit” button on the scheduling request tab. After you click
the “Submit” button, you must type the word ACCEPT in all capitals and click ok. This is your
electronic signature.

Please click the “Submit” Button to indicate you are finished with the Request step.

Whan finighed with your pelecnon snd review
Flesse clhick thet Submes Buttan

&0 ndicate youw are Srughad with the Regoest step.

Schaal:  Beesklman Middle Sehasl  Pargippary Hills High Schaal

Choose courses to request balow:

} Bpcammanded oy teacner | Becoates By caven Rémidue Sy regowdr
COURSE REQUESTED COURSE EARMED TO TOTAL NEEDED FOR | PRIORITY ADDITIOMNAL
BY CREDITS DATE GRADUATIOMN INFORMATION
English Subject Area
ENG114 sh1H @
ENG113 Enghsh ES I Dhwyer, Tim 1 L
Math Subject Area
MTHI14 Geomery
o 3 58
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